
 
 
 

DEL NORTE LOCAL TRANSPORTATION COMMISSION 
REGULAR MEETING AGENDA: JUNE 9, 2016 11 A.M. 

DEL NORTE COUNTY BOARD OF SUPERVISORS CHAMBERS 
FLYNN ADMINISTRATIVE CENTER, 981 H STREET, CRESCENT CITY, CA 

 
 
1. Call Meeting to Order 

 
2. Public comment period  

Anyone wishing to make public comments regarding matters either on or off the agenda 
and within the Commission’s jurisdiction may do so at this time; however, the 
Commission is not permitted to act on non-agenda items. 
 

3. Public Hearing 
Conduct a public hearing to gather information on unmet transit needs. 
 

4. Adjourn to the Policy Advisory Committee 
 

CONSENT AGENDA  
Items are considered routine in nature and voted on in one motion: Consider public 
comments or requests to pull matters from the consent agenda for separate action. 

a) Minutes of April 28, 2016 
Staff recommendation: By consensus, accept minutes of April 28, 2016. 
 

b) Minutes of May 12, 2016 
Staff recommendation: By consensus, accept minutes of May 12, 2016. 
 

c) 2016-17 Overall Work Program 
TAC and staff recommendation: Adopt resolution 2016 12 approving the Overall 
Work Program Administrative Amendment. 
 

d) Transportation Development Act Administration  
Staff recommendation: Adopt resolution 2016 13 authorizing the TDA funds in the 
adopted Overall Work Program. 
 

e) Transportation Development Act for Pedestrian and Bicycle projects 
Staff recommendation: Adopt resolution 2016 14 approving 2% of TDA funding for 
pedestrian and bicycle projects. 
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POLICY and ADMINISTRATIVE 
 

f) Designate Consolidated Transportation Service Agency (CTSA) 
Staff recommendation:  
1. By resolution 2016 15 designate Sutter Coast Hospital as the CTSA for the Del 

Norte region.  
2. By resolution 2016 16 award CTSA funding to Sutter Coast Hospital for Patient 

Repatriation Program. 
(The Social Services Transportation Advisory Council will discuss items F1 and F2 
on June 7. Staff will provide an update in the DNTLC meeting.) 
 

g) Response to 2013-2016 TDA Performance Audit  
By consensus, accept and authorize staff to implement the response to 2013-2015 
performance audit.  
 

h) Discussion items 
− Last Chance Grade 

 
5. Commissioner comments and reports. 

 
6. Action on the recommendations of the Policy Advisory Committee 

Adjourn as the Policy Advisory Committee, reconvene as the Del Norte Local 
Transportation Commission, and by polled vote, approve and adopt the actions taken by 
the Policy Advisory Committee in items listed above. 
 

7. Adjourn to the regular meeting scheduled on June 9, 2016 at 11 a.m. 
 
Anyone requiring reasonable accommodation to participate in the meeting should contact the 

Executive Director Tamera Leighton, at (707) 465-3878, at least five (5) days prior to the meeting. 
For TDD use for speech and hearing impaired, please call (707) 464-2226. 



 
 

DATE: JUNE 9, 2016 
TO: DEL NORTE LOCAL TRANSPORTATION COMMISSION  
FROM: TAMERA LEIGHTON, EXECUTIVE DIRECTOR 
SUBJECT:  PUBLIC HEARING 
 

 
The California State Transportation Development Act (TDA) requires the Unmet Transit 
Needs Process be conducted annually by Regional Transportation Planning Agencies. 
DNLTC is the Regional Transportation Planning Agency for the Del Norte region. The TDA 
requires that DNLTC to make a determination whether there are "unmet transit needs that are 
reasonable to meet" in in this region. It’s important to acknowledge that 100% of the transit 
funding is spent on transit related services, which is not the case in many regions in 
California. There are no additional funds to meet the unmet needs, though we are required to 
document the needs annually. In a subsequent meeting, Del Norte Local Transportation 
Commission will make a determination by resolution regarding whether the unmet needs are 
“reasonable to meet.” 
 
The Public Hearing requires a reading of the definitions included in Resolution No. 1988 - 1, 
which defines “Unmet” to be: 

1) Public transportation and specialized transportation service needs that are identified in 
the latest update of the Regional Transportation Plan and have not been implemented 
or funded; and  

2) Needs identified by community members which have substantial community support 
expressed through such means as community organizations, at public meetings, etc. 

And, defines “Reasonable to Meet” to be: 
1) There are adequate TDA resources available to the claimant to provide an adequate 

level of service in relation to the identified need; and  
2) The cost to provide adequate service is supportable in terms of project benefits; and  
3) Project farebox revenues will be sufficient to comply with Transportation 

Development Act Provisions relating to farebox revenues as a percentage  
 

In a meeting on June 7, 2016, the Social Services Transportation Advisory Council will 
establish its prioritized list of identified unmet needs and this will be provided in the June 9 
DNLTC public hearing.  



 
 

Items A - E 
 

DATE: JUNE 9, 2016 
TO: DEL NORTE LOCAL TRANSPORTATION COMMISSION  
FROM: TAMERA LEIGHTON, EXECUTIVE DIRECTOR  
SUBJECT:  CONSENT AGENDA ITEMS  
 

 
a) Minutes of April 28, 2016 

Staff recommendation: By consensus, accept minutes of April 28, 2016. 
Note: Commissioner Murray asked a question in this meeting that was not answered in 
the meeting.  
 

b) Minutes of May 12, 2016 
Staff recommendation: By consensus, accept minutes of May 12, 2016. 
 

c) 2016-17 Overall Work Program 
TAC and staff recommendation: Adopt resolution 2016 17 approving the Overall Work 
Program Administrative Amendment 1. 

 
Items d and e are resolutions passed on an annual basis and are requirements of the 
administrative process. Decisions supporting these resolutions have been made in prior 
meetings.  
d) Transportation Development Act Administration  

Staff recommendation: Adopt resolution 2016 13 authorizing the TDA funds in the 
adopted Overall Work Program. 
 

e) Transportation Development Act for Pedestrian and Bicycle projects 
Staff recommendation: Adopt resolution 2016 14 approving 2% of TDA funding for 
pedestrian and bicycle projects. 



 
MINUTES 

DEL NORTE LOCAL TRANSPORTATION COMMISSION 
SPECIAL MEETING MINUTES: APRIL 28, 2016 11 A.m. 

 
Present:  Commissioner David Finigan, County, Chairman 

Commissioner Gerry Hemmingsen, County arrived 11:10 a.m. 
Commissioner Rick Holley, City 
Commissioner Chris Howard, County arrived 11:09 a.m. 
Commissioner Kathryn Murray, City 
Commissioner Darrin Short, Vice-Chairman 

 
Absent:   
 
Also Present:  Nicole L. Burshem, P.S. Business Services 

Tamera Leighton, Local Transportation Commission 
Kevin Tucker, Caltrans, Policy Advisory Member arrived 11:18 a.m. 
Sabrina Valentine, P.S. Business Services 

 
1. Call Meeting to Order 

Chairman Finigan called the meeting to order at 11:05 a.m. 
 

2. Public comment period  
Anyone wishing to make public comments regarding matters either on or off the agenda 
and within the Commission’s jurisdiction may do so at this time; however, the 
Commission is not permitted to act on non-agenda items. 
The following person(s) addressed the Commission: None 
 

3. Adjourn to the Policy Advisory Committee 
Chairman Finigan adjourned as the Del Norte Local Transportation Commission and 
immediately reconvened at the Policy Advisory Committee at 11:06 a.m. 

 
POLICY and ADMINISTRATIVE 

a) Receive presentation of draft 2016 Regional Transportation Plan  
Staff recommendation: Adopt resolution 2016 05 providing $10,000 of funding for 
the City of Crescent City for assistance in developing a Cycle 3 Active Transportation 
Program grant application for Front Street Bicycle and Pedestrian Project. 
Discussion was held in regards to Resolution 2016 05. Ms. Leighton reported the 
Technical Advisory Committee recommended that the Del Norte Local 
Transportation Commission move forward with the staff recommendation in the 
agenda packet. We are having a special meeting on this topic because it gains us two 
weeks of time to create the most competitive application possible for the City’s 
project. The County has elected to not submit an application at this time because they 
don’t have a project that appears to be competitive per the grant guidance. Ms. 
Leighton noted the application the City is submitting would be different than the 
previous application. Commissioner Murray asked when the next round of Active 
Transportation Program grant applications. Ms. Leighton commented she doesn’t 
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know how the State is going to elect to move forward with that program, it may not 
be for another two years. Ms. Leighton reported that the City mentioned in the 
Technical Advisory Committee meeting that they plan to submit a request for match 
funding for this grant. Chairman Finigan asked who was receiving the $10,000. Ms. 
Leighton responded that the City is the recipient for this specific purpose.  
On a motion by Commissioner Murray, seconded by Commissioner Hemmingsen, 
and unanimously carried on a polled vote the Del Norte Local Transportation 
Commission approved and adopted the Resolution 2016 05 providing $10,000 of 
funding for the City of Crescent City for assistance in developing a Cycle 3 Active 
Transportation Program grant application for Front Street Bicycle and Pedestrian 
Project. 
 

4. Commissioner comments and reports. 
The following Commissioners commented: Ms. Leighton reported there was another 
accident on Highway 199 and she contacted Caltrans this morning to see if there was any 
information on that location in regards to the accident in December. Ms. Leighton stated 
that Kevin Tucker informed her that Caltrans still has not received the accident report 
from the California Highway Patrol in regards to the prior accidents. Caltrans is still 
waiting on the accident report from December and they won’t be able to conduct a study 
on that area until the California Highway Patrol releases all the accident investigation 
reports. Ms. Leighton reported the process that is followed is the California Highway 
Patrol investigates the accident and then sends the accident investigation report to 
Caltrans, and than Caltrans does a study on the area to see how they can make that 
location safer. Commissioner Holley commented that there are a lot of additional 
consequences to these accidents because people are continuing to question the 199/197 
project. People are concerned that if passenger cars were going into that location how 
much worse would it be if trucks go into the river. Ms. Leighton passed out the STIP 
programming document that indicates the STAA access projects are not on this list 
because they are in the construction phase. There are certain funds for certain projects 
types and the funding cannot be exchanged to a different category or project. There isn’t 
any data to support that replacing a bridge built in 1926 impacts accidents that are most 
often result from driving too fast for the conditions, which she believes is the case for US 
Highway 199. Holley noted the voice on the other side of the phone and newspaper is an 
organized voice trying to get us to swap money out. Ms. Leighton expressed its 
unfortunate that the newspaper is misleading the public because they print any 
information submitted to them without fact checking. Commissioner Hemmingsen 
commented that the misinformation perpetuates the concerns for what are called “larger” 
trucks. The trucks actually aren’t larger they are only slightly longer. The trucks are not 
heavier, not higher or faster. Different countermeasures were discussed. Ms. Leighton 
noted that this is where the study comes in and that none of these accidents involved 
trucks.  Commission Short asked if it would be beneficial for the Commission to draft a 
letter to ask the California Highway Patrol to expedite their accident report. Ms. Leighton 
stated she could draft a letter. Commissioner Howard expressed his frustration due to the 
fact that there have been accidents in that same location for many years. Public Advisory 
Member Tucker reported Caltrans has a project that has been initiated based on previous 
collisions in that area and that Caltrans doesn’t know if the current accidents have 
anything to do with the previous accidents. Commissioner Howard stated that there has to 
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be something better than a fatality-trigger to get some attention to this location. He 
appreciates Caltrans is waiting for some recent data but he is receiving calls from the 
public requesting action. Chairman Finigan stated that by consensus the tone of the letter 
should highlight with the most recent accident the need to expedite the solution of that 
location. Commissioner Murray asked if David Morgan talked to the California Highway 
Patrol to expedite the accident report and if he has been up here to observe the area. Ms. 
Leighton commented safety funding is driven by data and based on the number of injuries 
and fatalities. Ms. Leighton affirmed that she will send a letter to California Highway 
Patrol to expedite the accident investigation reports. 
 

5. Action on the recommendations of the Policy Advisory Committee 
Adjourn as the Policy Advisory Committee, reconvene as the Del Norte Local 
Transportation Commission, and by polled vote, approve and adopt the actions taken by 
the Policy Advisory Committee in items listed above. 
Chairman Finigan adjourned as the Policy Advisory Committee and immediately 
reconvened as the Del Norte Local Transportation Commission at 11:45 p.m. 
On a motion by Commissioner Murray, seconded by Commissioner Hemmingsen, and 
unanimously carried on a polled vote the Del Norte Local Transportation Commission 
approved the actions taken on above item 3. a. 

6. Adjourn to the regular meeting scheduled on May 12, 2016 at 11 a.m. 
With no further business before the Commission, Chairman Finigan adjourned the 
meeting at 11:45 A.M., until the next regularly scheduled meeting on May 12, 2016 at 
11:00 a.m. 

 
Respectfully submitted, 

 
 
                 ____________________________________  

Tamera Leighton, Executive Director 
 



	

DEL NORTE LOCAL TRANSPORTATION COMMISSION REGULAR 
MEETING AGENDA: MAY 12, 2016 11 A.M. 

 
Present:  Commissioner David Finigan, County, Chairman 

Commissioner Gerry Hemmingsen, County 
Commissioner Rick Holley, City 
Commissioner Chris Howard, County 
Commissioner Kathryn Murray, City 
Commissioner Darrin Short, Vice-Chairman 

 
Also Present: Nicole L. Burshem, P.S. Business Services 

Tamera Leighton, Local Transportation Commission 
Brad Mettam, Deputy District 1 Director, Caltrans 
Sabrina Valentine, P.S. Business Services 

 
1. Call Meeting to Order 

Chairman Finigan called the meeting to order at 11:00 a.m. 
 

2. Public comment period 
Anyone wishing to make public comments regarding matters either on or off the 
agenda and within the Commission’s jurisdiction may do so at this time; however, the 
Commission is not permitted to act on non-agenda items. 
The following person(s) addressed the Commission: Elizabeth Burrows commented 
the seniors wanted to thank the Commission for the quality of life through Dial-A-
Ride. The only thing they ask is for one day pick up for emergency pick-up with a 
one day rather than a two day notice. Chairman Finigan replied they thought they 
already had something similar, but they will look into it. Ms. Leighton commented 
she would have the question forwarded to Redwood Coast Transit Authority. Shelly 
Hourigan commented she has lived here for many years with her 21-year-old autistic 
grand daughter. She wanted to know if the fee for disabled riders could be looked at 
and addressed since they pay double the average rider. Chairman Finigan commented 
he thanks her for her comments/questions and will look into fare adjustments. Bill 
Lonsdale commented on several items on the consent agenda. Mr. Lonsdale 
complimented the commission for the fact Crescent City and Del Norte County 
continue to contribute 100% of the available TDA money for transit services. He feels 
it is commendable and defines the commitment the county has for convenient, 
affordable, and nice public transit system. Natalynne Delapp, Executive Director for 
the Environmental Protection Information Center (EPIC) commented she is 
concerned about the content of the staff report regarding the Overall Work Plan and 
Regional Transportation Plan for 2016. The staff report characterized the comments 
as an insincere engagement with the public process driven by design, draining the Del 
Norte Local Transportation Commission budget by requiring extensive comments to 
our responses. These comments and statements are completely false. Ms. Delapp 
commented they submitted extensive comments because they have serious concerns. 
They were told if they have concerns it was to be expressed early in the process. Ms. 
Delapp reported that their concerns of the RTP were mainly directed at road safety, 
green house gasses, public process, and the inconsistencies of the STAA project. She 



	

recommended the Commissioners read their comments because they merit a serious 
response to validate their concerns. Ms. Delapp reported the comments are not to 
drain the Del Norte Local Transportation Commission budget and we support three of 
the projects that are now being proposed for elimination. She expressed she feels the 
Del Norte Local Transportation Commission should budget for response to comments 
and is unacceptable for staff reports to blame the public. They have serious concerns 
about how CEQA was used in this process; we are going to continue to engage this. 
They hope the Commission takes their comments seriously and appreciate the input 
that the public is trying to provide through this process as we look into the future. 
Barbara Kennedy, Coalition for Responsible Transportation Priorities commented 
they are expressing concerns about Highway 197/199 STAA project. Their 
organization advocates for public transit and other modes of transportation such as 
bike and pedestrian trails. Together with that in light of climate change, Governor’s 
priorities for reducing green house gasses, and deleting $754 million worth of 
transportation projects due to reduction of gas taxes; is it really responding to these 
concerns to reduce greenhouse gasses and fiscal responsibility? They also question, 
how this project is going to coordinate with the Gateway Project. If the Gateway 
Project is meant to create a more workable and likeable community how will it 
interface with the largest most dangerous trucks on the road? She urges the 
Commission to take another look at the project in particular to the greenhouse gas 
emissions and the money allocated to enhancing projects that are more responsive to 
today. Eileen Cooper commented the word safe does not belong on the title of the 
STAA big truck project on Highway 199. The organization has concerns with how 
many accidents have been happening. There are other places along the river that are 
just as dangerous and the only way to determine those spots were by slowly following 
the truck with the California Highway Patrol to see where they hung over. She 
expressed that without putting a whole lot of clearance on that road it is a formula for 
disaster. She feels that the project was terrible and needs to be rejected. How many 
projects have 1,000 comments on it in this community? The public has spoken up 
because the truth has come out. We were promised something safe and not given 
something safe. We want our money to go to real safety projects and a look at the 
whole corridor for safety.  
 

3. Adjourn to the Policy Advisory Committee 
Chairman Finigan adjourned as the Del Norte Local Transportation Commission and 
immediately reconvened at the Policy Advisory Committee at 11:30 a.m. 
 

CONSENT AGENDA 
Items are considered routine in nature and voted on in one motion: Consider public 
comments or requests to pull matters from the consent agenda for separate action. 

a) Minutes of March 17, 2016 
Staff recommendation: By consensus, accept minutes of March 17, 2016. 
 

b) Minutes of April 28, 2016 
Staff recommendation: By consensus, accept minutes of April 28, 2016. 



	

 
c) Redwood Coast Transit Authority Audit 

Staff recommendation: Accept fiscal audit. 
 

d) Resolution No. 2016 06 allocating funds to Redwood Coast Transit 
Authority for operating expenses 
TAC and staff recommendation: Adopt Resolution 2016 6. 
 

e) Resolution No. 2016 07 allocating Local Transportation Funds to 
Redwood Coast Transit Authority for capital expenses 
TAC and staff recommendation: Adopt Resolution 2016 7. 
 

f) Resolution No. 2016 08 approving the Programming of FTA Section 
5311(F) program funds totaling $475,000 
TAC and staff recommendation: Adopt Resolution 2016 8. 
 

g) Resolution No. 2016 09 approving the programming of FTA Section 
5311 non- urbanized program funds for Redwood Coast Transit 
Authority operating assistance. 
TAC and staff recommendation: Adopt Resolution 2016 9. 
 

h) Resolution No. 2016 10 authorizing the Executive Director to execute 
fund transfer agreements with the State Of California Department of 
Transportation for Fiscal Year 2016/2017 STIP Planning, 
Programming and Monitoring Program 
Staff recommendation: Adoption resolution 2016 10. 
 

i) Designate Social Services Transportation Advisory Council (SSTAC) 
membership. 
Staff recommendation: Approve the attached chart designating SSTAC 
membership. 

On a motion by Commissioner Short, seconded by Commissioner Hemmingsen, and 
unanimously carried on a polled vote the Del Norte Local Transportation 
Commission approved and adopted the Consent Agenda item 3. a and c - g, as 
presented with corrections to the March 17, 2016 minutes. The minutes of April 28 
will be brought back after checking to see if Commissioner Murray’s question was 
answered. 
 
POLICY and ADMINISTRATIVE 

j) Receive information from Caltrans Office of Traffic Safety Chief 
David Morgan regarding US Highway 199 accidents and ADA 
compliance on US 101 in the urban area. 
Information only. 
Discussion was held in regards to information from Caltrans Office of 



	

Traffic Safety. David Morgan presented information on the US Highway 
199 accidents as well as ADA improvements through the greater Crescent 
City urban area. Mr. Morgan reported that at mile marker 10.5 there have 
been three accidents within the last six months. The one in December was 
at 10.3 southbound and two recently at 10.5 northbound. Caltrans has 
initiated a $6 million project, which will take three to five years to 
complete. As an immediate treatment, Caltrans is going to change the signs 
and put down high friction surface treatment. Mr. Morgan reported that he 
reviewed collision reports for the last five years and most accidents were 
on the outside (rock wall) side of the road and not on the river side. Ms. 
Leighton asked for a brief summary of the 3 to 5 year project. Mr. Morgan 
replied he doesn’t know what he is doing at this time and as it develops he 
will determine what will be needed for that area. Chairman Finigan 
commented with the turnout there it looks as if it is one of the safer parts of 
the road. Mr. Morgan commented we have a table C to determine if there 
are significant collision rates at the location and that area has never come 
up. Commissioner Murray asked if the new types of surfaces are better then 
guard rails. Mr. Morgan commented the surface is designed to prevent 
people from sliding. Commissioner Murray commented Kevin Tucker 
reported the guardrail is not always a good safety option. Mr. Morgan 
agreed that in this case a guardrail would bounce them back into oncoming 
traffic creating a high possibility for a head-on colision, which is the most 
dangerous type. Mr. Mettam asked Mr. Morgan to clarify what the time 
frame is when he says immediately. Mr. Morgan responded that it means it 
will be within a month or two. Commissioner Murray reported the delay of 
the California Highway Patrol report is due to the lengthy time it took to 
get the first truck out of the river. Commissioner Murray asked where the 
recent fatality was on 199. Commissioner Short clarified it was by the 
tunnel, but not sure if there was a fatality. Commissioner Holley 
commented that there are stop lights being installed between Gasquet and 
Hiouchi and he doesn’t know what this project it is for. Mr. Morgan 
reported he is not sure what maintence project that is for and that he will 
report by email. Mr. Mettam commented that they would provide an update 
through Ms. Leighton for the Commission. Chairman Finigan thanked Mr. 
Morgan for the updates and appreciated that in the next 30 days there will 
be a fix in that area. Mr. Morgan reported there is an ADA sidewalk 
improvement project being implemented. There are 70 to 90 curve ramps 
going in, and he would like to pick up and fund the Gateway Project 
through his program. He is going to try and extend the limits of the ADA 
project to include the Gateway Project area and including the North end 
sidewalk, all the way up to the top of the Washington Boulevard ramp. Ms. 
Leighton clarified that the remaining portions of the Gateway Project 
would be covered under other funding programs, and this project only 
addresses the pedestrian improvements not the full project. There are many 
remaining components to look at in the future. Ms. Leighton expressed that 
she is grateful for the ADA project and is hopeful that Caltrans will expand 



	

the current project limits throught the Gateway areas. 
 

k) Front Street Active Transportation Program match funds 
TAC and staff recommendation: Adopt Resolution 2016 11 awarding to 
the City of Crescent City an amount not to exceed $400,000 of Regional 
Surface Transportation Program funds and not to exceed a 20% match for 
the Front Street Active Transportation Program application. 
Discussion was held in regards to Front Street Active Transportation 
Program math funds. Ms. Leighton commented City Engineer Eric Wier is 
here to answer any questions. In the last meeting we supported in assisting 
the city for consultant for developing an active transportation program 
grant application for some of the components for the Front Street Project. 
They are starting from scratch for the application and taking a look at the 
program to see if DNLTC can help the City get the most points possible. If 
they don’t receive the ATP funds than we will not be providing match 
funds. We don’t have project costs and the intent is to help them get every 
point possible. Chairman Finigan asked if the recommendation is to adopt 
Resolution 2016 11. Commissioner Hemmingsen stated he was very 
supportive of the project and asked if the RSTP funds are the only funds 
available to use for this project; does it restrict any other projects. Ms. 
Leighton commented the RSTP funds are the only funds that could be used 
for Match Funds. Mr. Wier commented thanked the commission for 
considering this request. Front Street is a priority and we need to do 
something. The total pavement condition fix isn’t as easy as an over lay. 
With the current funding situation we didn’t have much of a choice, but to 
departmentalize it by funding different components as opportunities arise.  
On a motion by Commissioner Hemmingsen, seconded by Commissioner 
Short, and unanimously carried on a polled vote the Del Norte Local 
Transportation Commission approved and adopted Resolution 2016 11 
Awarding to the City of Crescent City an amount not to exceed $400,000 
of Regional Surface Transportation Program funds and not to exceed a 
20% match for the Front Street Active Transportation Program 
Application. 

 
l) 2016-17 Overall Work Program 

TAC and staff recommendation: Adopt resolution 2016 12 approving 
the Overall Work Program. 
Discussion was held in regards to 2016-17 Overall Work Program. Ms. 
Leighton commented the Overall Work Program is an annual work 
program for the Commission and this is the work the commission is 
expected to do for the year. She is in a difficult position with the 
Overall Work Program. She applied for a $13,000 grant for RPA funds. 
Ms. Leighton reported on the different elements, project, and reports in 
the Overall Work Program. She gave a brief summary of all of the work 
elements. Ms. Leighton recommended approving the Overall Work 
Program and the $13,000 they have not yet received and stated that if 



	

the funds are not received then the funding amount for Work Element I 
would be reduced and the project would begin later in the fiscal year. 
On a motion Commissioner Hemmingsen, second by Commissioner 
Holley, and unanimously carried on a polled vote the Del Norte Local 
Transportation Commission approved and adopted Resolution 2016 12 
approving the Overall Work Program. 
Public comment: Barbara Kennedy commented in Work Element D 
there was an allocation for $64,000. This seems like a lot of money in 
light of the fiscal restraints. In addition product #2 is $64,000 to defend 
in court. When you add in the $13,000 it is adding up a lot of money. 
Chairman Finigan responded there is four tasks that our covered in that 
$64,000. 

 
m) Discussion items 

− Consolidated Transportation Service Agency (CTSA) – Ms. Leighton 
reported she has been doing research and has a meeting this afternoon 
with a group of folks that may be interested in coming together to get our 
people home when they our flown out for emergency services. At this 
time she has no more information, but is hoping arrive at common 
ground. This is available to anyone who is interested in providing a 
program that addresses the unmet needs. If anyone is interested in 
providing a proposal she encourages them to contact her. The maximum 
allocation was the 5% of the TDA allocation funding. Chairman Finigan 
applauded Ms. Leighton for finding solutions and taking the proactive 
positive way to identifying the partners.  

− Last Chance Grade – Mr. Mettam commented they the Project Study 
Report will be completed by the end of June. Commissioner Murray 
asked if the Project Study Report will be by the June meeting and Mr. 
Mettam responded that he would get the information to them. Bill 
Lonsdale asked if there is any chance that the project could be built in 
five years as some local people running for office are claiming. Mr. 
Mettam commented that a five year time frame is not achievable unless 
there is an extraordinary event. Chair Finigan commented that even if 
there was a catastrophic failure doing a complete reroutes would be 6-8 
years based on the average of the many alternatives being considered. 
Commissioner Murray commented there was talk about finding a place to 
put the dirt and that just finding a place to put the dirt is a complicated 
process in addition to all of the environmental considerations. Eileen 
Cooper asked if the public could get maps and more information on the 
two emergency routes that were mentioned by Green Diamond. 
Commissioner Hemmingsen clarified that an emergency route is used for 
emergency vehicles only and that maps.  

 
 



	

4. Commissioner comments and reports. 
The following Commissioners reported: Commissioner Hemmingsen reported 
there was a meeting in regards to the construction on Second Bridge and having 
trouble with traffic going on Howland Hill Road. They don’t want a whole lot of 
traffic to go through there because the Park doesn’t have state funds to fix that 
road. They don’t know where to send the traffic in that situation and wanted to 
know if anyone had any ideas. No ideas were presented. Chairman Finigan 
suggested having a feedback on Howland Hill Road. Ms. Leighton commented 
she would contact parks for June or July meeting. Commissioner Murray 
commented she participated in Bike Walk and Roll and the parents appreciated 
her standing there with a slow sign. Commissioner Holley commented it was 
well attended and hopes to do it again.  

 
5. Action on the recommendations of the Policy Advisory Committee 

Adjourn as the Policy Advisory Committee, reconvene as the Del Norte Local 
Transportation Commission, and by polled vote, approve and adopt the actions 
taken by the Policy Advisory Committee in items listed above. 
Chairman Finigan adjourned as the Policy Advisory Committee and immediately 
reconvened as the Del Norte Local Transportation Commission at 12:02 a.m. 
On a motion by Commissioner Hemmingsen, seconded by Commissioner Short, 
and unanimously carried on a polled vote the Del Norte Local Transportation 
Commission approved the actions taken on above item 3. a.-m. 

 
6. Adjourn to the regular meeting scheduled on June 9, 2016 at 11 a.m. 

With no further business before the Commission, Chairman Finigan adjourned the 
meeting at 12:02 P.M., until the next regularly scheduled meeting on June 9, 2016 at 
11:00 a.m. 

 
Respectfully submitted 
 
 
_________________________________ 
Tamera Leighton, Executive Director 
 



 

 

RESOLUTION NO. 2016 17 
 

DEL NORTE LOCAL TRANSPORTATION COMMISSION RESOLUTION 
APPROVING AMENDMENT #1 OF THE 2016-17 OVERALL WORK PROGRAM  

 
WHEREAS, the Del Norte Local Transportation Commission in its official capacity as the 
designated Regional Transportation Planning Agency, hereafter referred to as the RTPA, is 
responsible for the planning, allocating and programming of funds; and  

WHEREAS, the 2016-17 Overall Work Program (OWP) is the primary management tool for the 
Del Norte Local Transportation Commission, identifies the activities and a schedule of work for 
regional transportation planning in Del Norte County, and is a requirement of the Memorandum 
of Understanding between Del Norte Local Transportation Commission and the California 
Department of Transportation; and  

WHEREAS, the Del Norte Local Transportation Commission adopted the 2016-17 OWP at the 
May 2016 meeting; and  

WHEREAS, an administrative amendment to the Overall Work Program is necessary prior to be 
beginning of the fiscal year; and  

WHEREAS, Amendment #1 of the 2016-17 OWP reduces the budget for the Pavement 
Management Plan to $15,600.  

NOW, THEREFORE, BE IT RESOLVED, that the Del Norte Local Transportation Commission 
hereby approves Amendment #1 of the 2016-17 Overall Work Program.  

PASSED AND ADOPTED by the Del Norte Local Transportation Commission, a Regional 
Transportation Planning Agency of the State of California on the 9th day of June 2016 by the 
following vote: 

AYES:   
NOES:  
ABSTAIN:  
ABSENT:   

     ____________________________________ 
      David Finigan, Chair 
      Del Norte Local Transportation Commission 
Attest: 
 
____________________________________ 
Tamera Leighton, Executive Director  
Del Norte Local Transportation Commission 



 
RESOLUTION NO. 2016 13 

 
DEL NORTE LOCAL TRANSPORTATION COMMISSION 

ALLOCATION FOR ADMINISTRATIVE AND PLANNING PURPOSES 
 
WHEREAS, the Del Norte Local Transportation Commission in its official capacity as 
the designated Regional Transportation Planning Agency, hereafter referred to as the 
RTPA, is allocating funds for administrative and planning purposes; and 
WHEREAS, the projected reasonable administrative and planning expenses for the 
RTPA for fiscal year 2016-17 will be approximately the sum of $63,000; and 
WHEREAS, the projected expenses are necessary and reasonable; 

NOW, THEREFORE, BE IT RESOLVED THAT the RTPA hereby allocates the sum of 
$63,000 for administrative and planning purposes pursuant to the Public Utilities Code 
Section 99233.1 and hereby authorizes the RTPA to expend said funds on all reasonable 
and necessary administrative and planning purposes, including the following: 

Work Element E TDA Administration and Fiscal Management $53,000 
Work Element D2 Partnerships and Planning Agreements $10,000 

 
PASSED AND ADOPTED by the Del Norte Local Transportation Commission on the 
9th day of June 2016, by the following polled vote: 
 

AYES: 
NOES:   
ABSTAIN:    
ABSENT:   

     ____________________________________ 
      David Finigan, Chair 
      Del Norte Local Transportation Commission 
 
ATTEST: 
 
____________________________________ 
Tamera Leighton, Executive Director  
Del Norte Local Transportation Commission 



RESOLUTION NO. 2016  14 
 

DEL NORTE LOCAL TRANSPORTATION COMMISSION RESOLUTION 
ALLOCATING FUNDS FOR PEDESTRIAN AND BICYCLE PURPOSES 

 
WHEREAS, the Del Norte Local Transportation Commission, in its official capacity as 
the designated Regional Transportation Planning Agency, hereafter referred to as the 
RTPA, is allocating funds for pedestrian and bicycle purposes; and 
 
WHEREAS, bicyclists and pedestrians have special needs in Del Norte County; and 
 
WHEREAS, the RTPA, the County of Del Norte, and the City of Crescent City have 
adopted the Del Norte County and City of Crescent City Bicycle Facilities Plan; and 
 
WHEREAS, the County of Del Norte and the City of Crescent City Bicycle Facilities 
Plan contains a stated goal and policy that 2% of the fund balance remaining after 
allocation for administrative and planning purposes be set aside for bicycle and 
pedestrian purposes; 
 
NOW, THEREFORE, BE IT RESOLVED THAT the RTPA hereby allocates an amount 
not to exceed $11,031, and adjusted quarterly to actual income, for bicycle and pedestrian 
purposes pursuant to Public Utilities Code Section 99233.3 and directs that such funds be 
held until approval of a specific claim utilizing said funds pursuant to California 
Administrative Code Section 6655.2. 
 
PASSED AND ADOPTED by the Del Norte Local Transportation Commission on the 
9th day of June 2016, by the following polled vote: 
 

AYES: 
NOES:   
ABSTAIN:    
ABSENT:   

     ____________________________________ 
      David Finigan, Chair 
      Del Norte Local Transportation Commission 
ATTEST: 
 
____________________________________ 
Tamera Leighton, Executive Director  
Del Norte Local Transportation Commission 
 



 
 
 

Item F 
 
DATE:  JUNE 9, 2016 
TO:  DEL NORTE LOCAL TRANSPORTATION COMMISSION   
FROM:  TAMERA LEIGHTON, EXECUTIVE DIRECTOR 
SUBJECT:  CONSOLIDATED TRANSPORTATION SERVICES AGENCY 

DESIGNATION AND ALLOCATION 
 

SUGGESTED ACTION:  
1. Adopt resolution 2016 15 designating Sutter Coast Hospital as the Del Norte County 

Consolidated Transportation Services Agency.  
 

2. Adopt resolution 2016 16 allocating Local Transportation Funds not to exceed $27,025 to 
Sutter Coast Hospital as the Del Norte County Consolidated Transportation Services 
Agency. 

 
The Social Services Transportation Advisory Council will discuss items F1 and F2 on June 7. 
Staff will provide an update in the DNTLC meeting. 

 
BACKGROUND:  Community Assistance League was the Consolidated Transportation 
Services Agency providing nonemergency medical transportation services for Del Norte 
County residents and has declined this designation beginning June 1, 2016. It is a 
requirement that DNLTC develop and designate a CTSA in Del Norte County and Director 
Leighton has been exploring options for addressing non-emergency medical transportation 
unmet needs in a new and collaborative way with Sutter Coast Hospital, Open Door 
Community Clinic, Department of Health and Human Services and the Healthcare District.  
 
The proposed Patient Repatriation Program will be administered by Sutter Coast Hospital 
Community Benefit area. They are currently developing a program description with criteria 
and will present the information to the partnership for consideration. The collaborative group 
will meet and evaluate the program on a quarterly basis for the first year. Sutter Coast staff 
will administer the program with no charge to the program for staff services. Services will 
begin on August 1, 2016 and there are five participating partners: 

− Del Norte County Health and Human Services: $5,000 in kind contribution. 
− Del Norte Healthcare District: 50% of DNLTC contribution. 
− Del Norte Local Transportation Commission: 5% of TDA per statute. 
− Open Door Community Health Center: To be determined. 
− Sutter Coast Hospital: 100% of DNLTC contribution. 

  



Del Norte Local Transportation Commission 
Page 2 of 2 

 
 

 
 
The TDA funding for required CTSA services is a formula allocation. 
 

Funding Concept 
      Del Norte County Health and Human Services: In kind contribution. $5,000 

Del Norte Healthcare District: 50% of DNLTC contribution. $13,513 
Del Norte Local Transportation Commission: 5% of TDA per statute. $27,025 
Open Door Community Health Center: Advisory. Advisory  
Sutter Coast Hospital: 100% of DNLTC contribution. $27,025 

  
Total $72,563 



RESOLUTION NO. 2016 15 
 

DEL NORTE LOCAL TRANSPORTATION COMMISSION RESOLUTION 
DESIGNATING SUTTER COAST HOSPITAL AS THE DEL NORTE COUNTY 

CONSOLIDATED TRANSPORTATION SERVICES AGENCY  
 

WHEREAS, the Transportation Agency, pursuant to the Social Services Transportation 
Improvement Act (AB120, 1979, as amended by SB826, 1988), required all Regional 
Transportation Planning Agencies (RTPA’s) in California to develop an inventory of 
providers of public and private non-profit social service transportation services, and to 
develop an action plan for the coordination and improvement of these services; 
 
WHEREAS, the law further requires that each transportation commission designate a 
Consolidated Transportation Services Agency (CTSA) to implement the action plan; 
 
WHEREAS, the prior CTSA, Community Assistance League, has resigned its position; 
 
WHEREAS, the Del Norte Local Transportation Commission consulted with the Social 
Services Transportation Advisory Council regarding the need for an agency to provide 
consolidated transportation services in Del Norte County; 
 
WHEREAS, the Social Services Transportation Advisory Council recommends the 
Patient Repatriation Program be created in partnership with regional health providers to 
provide non-emergency medical transportation services; 
 
WHEREAS, Sutter Coast Hospital meets the designation criteria under Article 7 of the 
Transportation Development Act, section 6680(d). 
 
NOW, THEREFORE BE IT RESOLVED THAT: the Del Norte Local Transportation 
Commission designates Sutter Coast Hospital as the Consolidated Transportation Service 
Agency for Del Norte County. 
 
PASSED AND ADOPTED by the Del Norte Local Transportation Commission the 9th 
day of June 2016 by the following vote: 
 

AYES:   
NOES:  
ABSTAIN:  
ABSENT:   

     ____________________________________ 
      David Finigan, Chair 
      Del Norte Local Transportation Commission 
ATTEST: 
 
____________________________________ 
Tamera Leighton, Executive Director  
Del Norte Local Transportation Commission 



RESOLUTION NO. 2016 16 
 

DEL NORTE LOCAL TRANSPORTATION COMMISSION RESOLUTION 
ALLOCATING TRANSPORTATION DEVELOPMENT ACT FUNDS TO 

SUTTER COAST HOSPITAL FOR A PATIENT REPATRIATION PROGRAM 
 
WHEREAS, the Del Norte Local Transportation Commission in its official capacity as 
the designated Regional Transportation Planning Agency, hereafter referred to as the 
RTPA, is allocating funds for transportation purposes; and  
 
WHEREAS, there is a need for non-emergency medical transportation services; and 
 
WHEREAS, a partnership has been established between County of Del Norte Department 
of Health and Human Services, Del Norte Healthcare District, Del Norte Local 
Transportation Commission, Open Door Community Health Center and Sutter Coast 
Hospital to establish a non-emergency medication transportation program to assist 
patients with their return to Del Norte County after being flown out for emergency 
medical services; and  
 
WHEREAS, Sutter Coast Hospital, as the Consolidated Transportation Service Agency, 
hereafter referred to as the CTSA, is in a unique position to assist by administering the 
Patient Repatriation Program; and 
 
WHEREAS, nonemergency medical transportation services continues to be an area of 
need and significant concern in the Del Norte region; and 
 
WHEREAS, the proposed expenditure of funds by the CTSA is in accordance with the 
approved 2011 Del Norte County Regional Transportation Plan; and  
 
NOW, THEREFORE, BE IT RESOLVED that the RTPA hereby allocates from the 
Local Transportation Fund an amount not to exceed $27,025 and adjusted quarterly to 
actual income for the 2016-17 fiscal year to the CTSA for transportation purposes 
pursuant to Public Utilities Code Section 99275 for use by Sutter Coast Hospital Patient 
Repatriation Program to partially meet non-emergency medical transportation needs.  
 
PASSED AND ADOPTED by the Del Norte Local Transportation Commission of Del 
Norte County, State of California on the 9th day of June 2016 by the following vote: 
 

AYES:   
NOES:  
ABSTAIN:  
ABSENT:   

     ____________________________________ 
      David Finigan, Chair 
      Del Norte Local Transportation Commission 
ATTEST: 
 
____________________________________ 
Tamera Leighton, Executive Director  
Del Norte Local Transportation Commission 
 



 
 
 

Item G 
 
DATE:  JUNE 9, 2016 
TO:  DEL NORTE LOCAL TRANSPORTATION COMMISSION   
FROM:  TAMERA LEIGHTON, EXECUTIVE DIRECTOR 
SUBJECT:  RESPONSE TO 2013-16 TDA PERFOMANCE AUDIT 
 

 
SUGGESTED ACTION: By consensus, accept and authorize staff to implement the 
response to 2013-2015 performance audit.  
 
DISCUSSION:  Every three years a reviewer conducts a performance audit of DNTLC to 
determine compliance with the Transportation Development Act’s (TDA) rules and 
regulations. Michael Baker International has completed their performance audit of DNLTC 
for the three years ending June 30, 2013-15. The reviewer reports that DNLTC has DNLTC 
has satisfactorily complied with the applicable state legislative mandates for Regional 
Transportation Planning Agencies (RTPAs), pending completion of the TDA fiscal audit of the 
Redwood Coast Transit Authority for FY 2014–15, which has now been completed. DNLTC 
accepted the Performance Audit in March 2016.   
 
The reviewer has six recommendations, which have been considered. The staff 
recommnedation response to the audit is attached.  
 



 
 

 
NOTE TO FILE 

 
Response to the FY 2013-15 Triennial Performance Audit of DNLTC 

Submitted by Tamera Leighton, Executive Director  

Authorized by Del Norte Local Transportation Commission on June 9, 2016 

 
 
Audit Recommendation 1: Develop a TDA handbook.  
DNLTC has administered the TDA following the priority and instructions in the law. The 
steps undertaken in terms of the apportionment, claims, allocation, approval, and monitoring 
of TDA funding are conducted accordingly. However, this process, along with the intricacies 
of TDA such as eligibility, performance measurement, audits, and other references, are not 
documented in a single handbook that articulates DNLTC’s local practices and policies. Such 
a written handbook can be shared with the claimants and local jurisdictions as a reference tool 
and provide a common understanding of which aspects of the statute pertain particularly to the 
Del Norte region. Many transportation planning agencies have developed their own TDA 
manuals that codify local practice. The Del Norte region would benefit from a similar 
document.  
 
Action Steps and Timeframe: Staff will develop a policy resolution but not a guidebook. 
After discussions with colleagues from agencies that have a guidebook, the product seems 
most applicable when there are non-transit claimants such as cities and counties. DNLTC, by 
practice, does not have non-transit claimants and allocates its transit funds for transit purposes. 
We have one eligible Transit Agency and one Consolidated Transportation Service Agency.  
The cost of establishing a guidebook and maintaining it over time is an administrative expense 
that doesn’t appear to be necessary. The example of a guidebook sent by the performance 
auditor was from Calaveras Council of Governments who has a work program budget four 
times that of DNLTC. A second example is from Butte Council of Governments who hasn’t 
updated their document since 2003, has six member agencies compared to DNLTC’s two 
member agencies and allocates funds for non-transit purposes. Staff recommendation is to 
present to DNLTC a policy resolution that would formalize the current practice of DNLTC by 
December 31, 2016.  
 
 
Audit Recommendation 2: Commission an annual TDA fiscal audit of the CTSA.  
DNLTC provides LTF under Article 4.5 to the designated CTSA, the Community Assistance 
League (CAL), to provide assistance for non-emergency medical trips outside of Del Norte 
County. PUC Section 99245 states that the transportation planning agency is responsible to 
ensure that all claimants to whom it directs the allocation of funds submit an independent 
annual certified fiscal audit to the agency and to the State Controller. The requirement for this 
fiscal audit is applicable to all transportation providers receiving TDA DNLTC should work 
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with CAL to identify the means of conducting the audit and retaining a certified public 
accountant. California Code of Regulations Sections 6664 and 6667 of the TDA describe the 
approach and data required in the fiscal audit of the claimant. 
 
Action Steps and Timeframe: DNLTC staff will work with the new CTSA and an 
independent auditor to determine a way to meet this requirement with minimal expense. Cost 
is a concern because the CTSA typically receives approximately $30,000 (the maximum 5%) 
and an annual fiscal audit costs approximately $10,000. Completely unrelated to this audit, the 
Community Assistance League has resigned its position as the CTSA. Therefore, this change 
will be implemented for the year ending June 2017 with the new CTSA after one is 
designated.  
 

	
Audit Recommendation 3: Develop performance metrics to evaluate the cost 
effectiveness of the CTSA.  
The designated CTSA, the Community Assistance League, is the claimant under Article 4.5 of 
the TDA. LTF granted under PUC Section 99275.5 requires DNLTC to adopt performance 
criteria as a means to evaluate the cost effectiveness of the service. CAL provides DNLTC 
with basic statistics on a quarterly basis: total number of one-way trips by month, total number 
of one-way public transit trips by month, and total dollar amount of gas vouchers provided for 
all trips each month. This data, while important to report, does not quantify a standardized cost 
or performance measure that gauges cost efficiency or effectiveness. As indicated in the prior 
audit, the purpose of CAL’s program is not to reimburse a client 100 percent for a non-
emergency medical trip, if the trip is not taken on public transit. The prior audit suggested 
basing the level of reimbursement on the Internal Revenue Service (IRS) total mileage 
reimbursable rate per mile. In addition, it is suggested that DNLTC work with CAL in the 
development of specific performance metrics such as cost per trip and cost per mile to 
compare against actual. These metrics use readily available data and can be reported system-
wide and by trip destination. The standards can use historic averages such as the past one to 
three years and updated annually using the most recent one to three years. The standards for 
cost per trip and cost per mile to compare against actual create a baseline for determining the 
relative service efficiency and effectiveness in use of the LTF revenue. 
 
Action Steps and Timeframe: There seems to be some confusion regarding CAL’s practice, 
which was to reimburse a client 100 percent only if the trip was taken on transit. If the trip was 
not taken on transit, which by necessity was most often the case, CAL provided only a small 
portion of the trip cost. Completely unrelated to this audit, the Community Assistance League 
has resigned its position as the CTSA. Therefore, performance metrics to evaluate cost 
effectiveness will be developed with the new CTSA by June 30, 2017.   
 
 
Audit Recommendation 4: Modify unmet transit needs activities.  
It was clarified during this performance audit that DNLTC is not required to conduct the 
formal unmet transit needs process including adopting a resolution of the findings, as there are 
no TDA allocations for streets and roads. The minimum compliance requirements that must 
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still occur are to hold at least one annual public hearing to solicit transit needs and to continue 
to have an active SSTAC that meets the membership composition set by law and that 
addresses transit needs. The public hearing requirement is contained in PUC Section 99238.5. 
Also, the SSTAC’s prioritization of transit needs is an activity that can continue without 
undertaking the formal unmet needs process. Formal procedures under the unmet needs 
process, such as reaffirming the definitions of unmet transit needs and reasonable to meet, 
adopting a resolution of findings, and submitting these unmet needs documentation to 
Caltrans, are not required. This finding will save DNLTC time and resources. However, it is 
DNLTC’s option based on local policy and conditions whether to continue with the full unmet 
needs process as it does provide DNLTC an existing mechanism to evaluate transit service. 
 
Action Steps and Timeframe: Given the inconsistent interpretation of this section of the 
TDA over time and given that the administrative time necessary to continue the process is 
minimal, DNLTC will continue to reaffirm the definitions of unmet transit needs and 
reasonable to meet, adopt a resolution of findings and submit the unmet needs documentation 
to Caltrans.  
 
 
Audit Recommendation 5:  Attach Standard Assurance Form to TDA transit operator 
claims.  
To be eligible for LTF revenue under Article 4 (PUC Section 99260) of TDA, which applies 
to funding claims by the Redwood Coast Transit Authority, a number of conformance items 
should be checked off by RCTA as part of completing the claim. Although the current claim 
packet includes a conformance sheet that is signed by RCTA, the sheet does not specify the 
items that RCTA should be in conformance with. An example Standard Assurance Form in 
the appendix to this audit shows the items that are to be checked off, including completion of 
reports to the state, operational methods, and fare pricing. A Standard Assurance Form should 
be included in the TDA claim packet for the transit operator as another means to verify 
compliance with TDA measures prior to receiving LTF. 
 
Action Steps and Timeframe: The Standard Assurance Form was included in the 2016-17 
Redwood Coast Transit Authority Claim Packet and will be included in the future.  
 

	
Audit Recommendation 6:  Coordinate the responsibility of transit grant reporting with 
Redwood Coast Transit Authority.  
The findings contained in Redwood Coast Transit Authority’s FY 2014 fiscal audit and the 
Failure to Report Notices sent by CalOES to RCTA show an apparent need for DNLTC to 
monitor RCTA’s grant management practices. DNLTC’s adopted resolutions for grant funds 
from CalOES and from the new Low-Carbon Transit Operations Program (LCTOP) authorize 
the DNLTC Executive Director or the RCTA General Manager to execute all documents 
related to the grant. This language in the resolutions indicate both agencies have a 
responsibility to coordinate the completion and submittal of required documentation. 	The 
hiring of a new RCTA General Manager provides an opportunity for DNLTC to coordinate on 
the reporting responsibility for transit grants and the notification of reporting status. Whether 
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the responsibility falls solely on the RCTA General Manager or there is a shared responsibility 
between the two agencies, DNLTC should take the lead to communicate the expectations, 
responsibility, and flow of data so that they are understood between the two agencies and 
ensure reporting to the state and federal oversight agencies can be consistently met and grant 
funds not be put at risk. 
 
Action Steps and Timeframe: The intent of the joint responsibility was to provide additional 
assurance that reporting would complete; however, DNLTC staff acknowledges that this was a 
mistake. According to the Office Chief for the Division of Rail and Mass Transportation, it is 
the obligation of the implementing agency to accept responsibility for the funds. While overall 
coordination with RCTA is both desired and necessary, DNLTC cannot accept a reporting 
obligation when it is not the implementing agency. Future resolutions will reflect that the 
implementing agency holds the obligation for reporting requirements.  
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